European Union Study Tour & Internship Program 

An activity of the Network for European Studies (Canada)



Union européenne – voyage d’études et programme de stages

Une activité du réseau d’études européennes (Canada)

Confidential referral for an applicant for internship
Please complete and return by email 
Name and title of faculty sponsor: 

Email address and office phone number: 

Name of student applicant: 

University: 

The recommendation of the sponsoring faculty member is a key element in the processes of selection and matching of applicants with internship positions.  The integrity of the Internship Program depends on matches satisfying both the applicant and the host institution.
 Please complete this reference and email to Ed Lavalle, Director (Administration) at elavalle@capilanou.ca  Applications are forwarded to the Selection Committee.  This is a Word document and can be amended or extended. Submission must be by email. 
01. General evaluation
Academic status and achievement: 

Ability to work in a team with minimal supervision:

Communication skills (written and oral): 
02. Matching the applicant with the internship position
The applicant will have applied for three internship positions.  Please provide a comment on the applicant’s competency, motivation and suitability for each of the three positions for which the applicant wishes to be considered. You will be asked to provide a summary in which you recommend the applicant’s suitability for the three positions for which the applicant has applied.  
Please evaluate the student on a range of 1 to 10, where “10” is the highest. Comment if you wish. 
	Applicant Priority #1: Host institution: (Name)
	Score/10

	Competency
	

	Motivation
	

	Suitability 
	


Continue to Priority #2
	Applicant Priority #2:  Host institution: (Name)
	Score/10

	Competency
	

	Motivation
	

	Suitability 
	


Continue to Priority #3
	Applicant Priority #3:  Host institution: (Name)
	Score/10

	Competency
	

	Motivation
	

	Suitability 
	


End of this section
Considering the best match between the applicant and the internship host institution, please give your ranking assigning particular internship positions to this student.  If the student is not suitable for one or more of the positions do not enter it into the rank order below. 

	Rank 
	Position (internship host)  
	Rationale 

	#1: 


	
	

	#2:


	
	

	#3


	
	


Date submitted: 
-End of form-
2

